
 
 

How to apply convocation application online 
 

       The candidates who have completed their UG, PG and Doctoral degree programme 
provisionally from this University till 31-03-2022 are eligible to apply for the convocation either 
“IN-PERSON” or “IN-ABSENTIA” 

      To start with University Application, user has entering screen as shown below. 

 

URL: - http://kvafsubidar.inhawk.com/ -  
 
        Click on the above URL link. Following convocation home page will display. In following 
screen read the instructions carefully, before filling the convocation application.   
 

 

 

                         Figure showing the Convocation Certificate related Screen. 

 

 

After reading instructions, Separate online convocation application links are provided for 
Under Graduate (UG), Post Graduate & Doctoral Degree (Ph.D.), select/click the link do 
you want apply it refer the following image. 

 



 
 

 

 

Figure showing the Convocation certificate links for UG/ PG/ Ph.D.  
 

Before starting filling the convocation application. Following things make it ready  

 Student color pass post size photo, .jpg, .jpeg, .pjpeg format only & photo size 
should be between 10KB and 100KB 

 PDC certificate supports , .jpg, .jpeg, .pjpeg or .pdf format only & file size should 
be between 10KB to 1MB 

 Caste certificate supports , .jpg, .jpeg, .pjpeg or .pdf format only & file size 
should be between 10KB to 1MB 

 Image of candidate name & father name written/typed on plane paper, .jpg, 
.jpeg, .pjpeg format only & image size should be between 10KB and 100KB 

 
Figure showing the Online Application for Convocation UG certificate Page. 

 
 

 
 
After clicking on the Particular Type of Convocation, then you have to search it by the Student 
ID number. Give the Student Id in the Text Box and click on the Search Button.  Following page 
will display to the applicant. For first time search of student id a new application form will 
display. Refer the following screens. 
  
 
 



 
 

 

 

 
 
 

Figure showing the Online Application for Convocation UG certificate Page. 

In the above screen applicant has to select/enter all the mandatory fields where ever it is 
applicable.  Upload the scanned photos & documents. For SC/ST/Cat-1 category student 
compulsorily upload the caste certificate. After entering all the fields click on “Save” button. 
Saved successfully!, a message will be displayed & “submit & proceed for payment” button 
will also display.  

After Click on the “submit & proceed for payment” button following screen will 
display. Here tick mark the I Agree that the above information is correct. 



 
 

 
 
 
After tick marking, Online Payment will enabled. Click on “Online Payment” button, following 
payment gateway page will display. 
 
 

 
       
 
In the above screen, there are multiple options for making the payment, here applicant has to 
select any one and make the payment. 
 
 
 
 
 



 
 

After successful payment, you can download the receipt is as follows. 
 

  
 
Any time you can download the receipt & convocation application after the successful payment 
only, refer the following screen, 

 
 
Here enter the student id number and click on “Search” button. Following options will display 
 
 

 
 
To download the receipt click on “Download Receipt” & to download the filled application 
form click on “Download Application” 



 
 

 
  
 


